User manual of web conference system
conferences.rta.lv

I User registration:

1) Open conference.rta.lv web page:
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2) If the user account exists, then select “LOG IN” in the top of

conferences.rta.lv web page and log in into system using your username and

password;
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3) If the user account doesn’t exist, then select option

”Not a user?Create an account with this site” , at the bottom of page.

4) The web page of all conferences will be opened. Select the participation
conference from the provided list:

SOCIETY.INTEGRATION.EDUCATION.

[ Account x

<« C | ® conferences.ru.lv/index.php/SIE/index/user/account

T @ :

SOCIETY. INTEGRATION. EDUCATION
SIE International Scientific Conference. May 26th-27th, 2017, Rezekne
I20|7 Academy of Technologies, Rezekne, Latvia

® ABOUT LOG IN ACCOUNT Q

HOME SOCIETY. INTEGRATION. EDUCATION ACCOUNT

Select a scheduled conference to create an account with:
* International Scientific Conference "SOCIETY, INTEGRATION, EDUCATION - SIE2017"
» International Scientific Conference "SOCIETY, INTEGRATION, EDUCATION - SIE2016"
= International Scientific Conference "SOCIETY, INTEGRATION, EDUCATION - SIE2015"

Open Conference Systems.
Conference Help

User
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Remember me
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5) The list of conferences of all years will be provided. Select the conference of
the last year, for example:

International Scientific Conference "SOCIETY, INTEGRATION, EDUCATION -
SIE2019"

6) The web page of registration will be opened. Input your user account data:

W Account x

<« C | D conferences.ru.lv/index.php/SIE/SIE2017 fuser/accour

LN
SOCIETY. INTEGRATION. EDUCATION
SIE International Scientific Conference. May 26th-27th, 2017, Rezekne
I”" Academy of Technologies, Rezekne, Latvia

" Anout

106 I ACCOUNT Q H
HOME SOCIETY. INTEGRATION. EDUCATION INTERNATIONAL SCIENTIFIC CONFERENCE "SOCIETY, INTEGRATION, EDUCATION - SIE2017" ACCOUNT
Fill in this form to create an account with this conference.
Open Conference Systems
Click here if you already have an account with this or another conference on this site.
Conference Help
Profile
User
Username* y
gherina
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Password*
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Repeat password®
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1) Username, password, scientific degree, name, surname, initials,
gender, working place, e-mail, ORCID ID, phone number, country
and bio statement;

2) The user preferences and collaboration status:

a) Confirmation mail about registration with username and
password;
b) Speaking language (English);
c) User type:
- Reader;
- Author;
- Reviewer.

Depending on the selected user type (Author, Reviewer or Reader), the different
set of system functions is provided for user.

7) Push button “Create” to confirm your data, then the registration will be
completed and confirmation mail will be send into your e-mail. The
received message will have username and password, which must be
changed after login into system.

8) If password is forgotten, you can restore it selecting option ”"Forgot your
password?” in the “LOG IN” page of system conferences.rta.lv

w.lv/index.php/index/index/logir x| B
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LLLLL ACCOUNT Q

= Nota user? Create an account with this site Remember me
. Forgot your password?

9) Input your e-mail and push button “Resset pasword”. Two messages will
be send into your e-mail. The first message contains restoring link, which
must be selected. The second message will have username and password,
which must be changed after the successful authorization.

10) If you need help to restore your password, please, contact support center by
address anda.abuze@rta.lv; qundega.berina@rta.lv.
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II Abstract submission:

1) Log in into system (you must have the user type “Author”) and open page
“New Submission”:

M User Home x
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Scientific fe “SOCIETY, , EDUCATION - SIE2017"
Conference Help
- Author 1 Active [New Submission]
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author1
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- Logout
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2) Select link “New Submission”, which opens abstract registration page:

[ Step 1. Starting the Subr X

& C | © conferences.rulv/index.phi hor/submit | B3
Conference Track -
User You are logged in as...
Select the appropriate track for this submission (see Track Policies). authorl
« My Profile
Track® Please select a track... v * Logout

« LogOut as User

Session Type Notifications
« View (31 new)
Session Type ® Full paper with the folowing presentation « Manage

Abstract only with the folowing presentation
Conference Content Search
Full paper without presentation

Submission Checklist
Al M

Indicate that this is ready to be c d by this conference by checking off the following (comments to the director can be added below).

e search
The submission has not been previously published, nor is it before another conference for consideration [or an explanation has been provided eareh

in Comments to the Director). Conf - a
onference Information

v .
The submission file is in Microsoft Word document file format. * Overview

“ « Call for Papers (October
All URL addresses in the text (e.g., http://pkp.sfu.ca) are activated and ready to click. 3, 2016 - January 31,

2017)

?
The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is found in About the Conference. = Track Policies

@ + Conference Schedule
If submitting to a peer-reviewed track of the conference, authors’ names are removed from submission, with "Author” and year used in the = Registration
bibliography and footnotes, instead of authors’ name, paper title, etc. * Accommeodation

& « Organizers and Partners
If submitting to peer review, all Microsoft Office d (includi ! y Files) have been saved by goingto File and selecting Save + Timeline
As; clicking Tools (or Options in a Mac); clicking Security; selecting "Remove personal information from file properties on save”; clicking Save. Browse

- By Conference
- - + Bu Authar

- Select track;

- Select session type;

- Read the participation rules (“Submission Checklist”) and accept
them;

- confirm input using button “Save and continue”.

3) Input required data in the opened abstract registration page:

- Author data-name, surname, working place, e-mail, country, bio

statement;



- Publication title, abstract, keywords, language, sponsors or
publication support project;
- Confirm input and save it using the button “Save and continue”;

- The page with active submission will be opened.
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4) The conference editor will check the abstract. If editor accepts the abstract, you
will get the message with invitation to send your publication.

IIT Publication submission:

1) Log in into system conference.rta.lv using your username and password;
2) Open your author profile and find the link “1 Active”, which identifies, that

you have one registered abstract, select this link;
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3) The page with identification number and publication title will be opened.
Select the link “ Awaiting Upload”;
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Conference Help

MM-DD
D Submit Track Authors Title Status
User You are logged In as...
author1
999 11.12 PP Test Tests - pedagogij Awaiting Upload - My Profile
- Logout
1-10f1 items - Log Out as User

Author Submissians
- Active (1)
- Archive (8)
- New submission

Start here to submit a paper to this conference.
Step one of the submission precess

Notifications
= View (31 new)
= Manage

Conference Content Search

4) Select the file with publication using button “Choose File” in the page “Upload
Submission”;

B Step 3. Uploading the 5. x
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3. Upload Submission 4. Confirmation
Open Conference Systems

To upload a paper to this conference, complete the following steps

1. On this page, click Browse (or Choose File) which opens a Choose File window for lacating the file on the hard drive of your computer. Conference Help

2. Locate the file you wish to submit and highlight it. (VT s
3. Click Open on the Choose File window, which places the name of the file on this page R
4. Click Upload on this page, which uploads the file from the computer to the conference's web site and renames it following the conference's -

conventions

5. Once the submission is uploaded, ¢ - Log Out as User

Kk Save and Continue at the bottom of this page.

Encountering difficulties? Contact Gundega Berina for assistance (+371 20225497). Notifications
- View (31 new)

- Manage

Submission File

No submission file uploaded. jconferance’content search

Upload submission file Chaose File | No file chasen

Upload All M

save and continue cancel search

Conference Information
- Overview
= call for Papers (October

5) The message with file number, title and date will be shown. Confirm the input
using button “Save and continue”;
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3. Upload Submission 4. Confirmation
Open Conference systems

To upload a paper to this conference, complete the following steps
Conference Help

1. On this page, click Browse {or ile) which opens a Choose File window for locating the file on the hard drive of your computer.
2. Locate the file you wish to submit and highlight it. i e T o
3. Click Open on the Choose File window, which places the name of the file on this page. =

rom the computer to the conference’s web site and renames it following the conference’s - My profile
- LogOut
- Log Out as User
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Once the submission is uploaded, click Save and Continue at the bottom of this page.
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Fila nama 999-3118-3-5M.docx
Original file name Author_paper.docx
File size 33KB
Date uploaded 11.12.2016 09:44 PM Al .
Raplace submission file Choose Fila | No file chosen .. ,
Uplaad
(e T
Save and continus | | Cancel & e

for Papers (October
3,2016 - january 31,
2017)
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6) The page with input information of publication will be shown. Complete the
input using button “Finish Submission”;
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3. Upload Submission 4. Confirmation

Open Conferance Systems
To submit your manuscript to SOCIETY. INTEGRATION. EDUCATION click Finish Submission. The submission's principal contact will receive an

acknowledgement by email and will be able to view the submission’s progress through the editorial process by logging in to the conference web site.

Conference Help
Thank you for your interest in publishing with SOCIETY. INTEGRATION. EDUCATION.
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7) The message ”Active Submission” identifies, that publication is successfully
registered in system.
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8) If you want to check, if the publication is successfully registered in the system,
please, log in into system and push the send publication title, the message
about registered publication must be shown, for example:

Original file 1023-3129-1-SM.doc 08.11.2018.

IV Last version publication submission:

1) The last version of publication must be send in the predefined time after the
received reviewers’ reports. If the information about publication is changed,
please, log in into system and select option "Edit Metadata” to edit next data:
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Authors
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Abstract;

Keywords;
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Agencies, if the publication is developed in the scope of
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v" References.

Confirm input using button “Save Metadata”.

2) Select option Review and upload the last version of publication using the
button “Upload Author Version” under the subblock Director Decision.
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Track Praschool Pedagogy User You are logged in as....
Director Gundega Berina i1 authori
Peer Review = My Profile
Review Version 9959 31191 RV.docx 11.12.2016 = LogOut
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