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where
a – description of the first variable, unit (if applicable);


b – description of the second variable, unit (if applicable);


c – description of the third variable, unit (if applicable).

2. Tables and figures should be placed in the body of the paper next to their citation (not at the end). For enumeration, please, use Arabic numbers and type captions with an initial capital only (e.g., Table 1, Table 2, etc.). Use font 12 bold, centred for Table caption, and font 12 pt regular for the rest of table information, legend and source. Leave one blank line (12 pt) before the captions and one (12 pt) after.

Table 1 Example table [14 pt, Bold] (Source: compiled by the author)

	Statistics
	duration
	work experience
	personnel-resource
	personnel- value
	providing training

	N
	Valid
	169
	170
	170
	170
	170

	
	Missing
	1
	0
	0
	0
	0

	Mean
	7.89
	3.25
	.46
	.68
	.34

	Median
	9.04a
	3.84a
	.46a
	.68a
	.34a

	Mode
	10b
	5
	0
	1
	0

	Std. Deviation
	3.261
	1.853
	.500
	.469
	.473


a. Calculated from the grouped data.

b. Multiple modes exist. The smallest value is shown
Apply the same rules as the ones indicated for tables in relation to the title, legend and source of figures. Furthermore, choosing the colours of figures remember that the article is to be printed in black and white. Figure 1 is intended to illustrate the positioning of a figure. Please keep in mind the distinction between tables and figures: tables contain only alphanumerical characters with no graphical elements. 

[image: image2.emf]

85,3



92,1



23,8



29,8



20,1



21,6

12,3

6,6

28,7

20,4

25,5

18,9



25,3



16,8



24,5



17,9



22,2



33,1



30



41,6



1,1



2,2



0,2



0,3

0%

20%

40%

60%

80%

100%

Latvia EU-27

average

Latvia EU-27

average

Latvia EU-27

average

Numbert of enterprises Number of persons

employed

Value added

Large

Medium

Small

Micro


Fig.1 Indicators characterising small enterprises in Latvia and in the European Union in 2010 [14 pt, Bold] (Source: Kotane, 2011)
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